
Reading Response Letter 
Use this as a guideline when you write a letter. 
Check off each box as you complete it in the 
letter.  
□ Read your teacher’s last letter and highlight any 
questions. 
□ Date (upper right hand side) 
□ Greeting (Dear _______,) (left) 
 
□ Body – Indent first sentence 
□ Answer any questions posed by Mrs. Kennedy 
□ S: Summarize what you’ve read – Answer each of 
the following about the book in the letter story-
telling format Who?□ What?□ Where?□ When?□ 
Why?□ How?□ 
□ O: Opinion – Do you like/dislike the book? What 
about the author? Or if you have shared these 
opinions before, look at the list of items to discuss 
listed at the beginning of this section of the 
Response Notebook.  
□ S: Strategy Work – Use the current strategy –
Schema, Connections, Genre Elements, Questioning, 
Inferences, Sensory Imagery, etc. 
□ Ask me any questions that you may have. 
□ End your letter with some sort of closing 
comment or a question for me. 
□ Closing (Sincerely, Your student, Love, Your 
friend, etc.) (Right side lined up with Date) 
□ Sign your name (Line up with Closing) 
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